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How to use Inspired Social

Welcome to Inspired Social! This guide will give you a quick step-by- step instructions on how to
use Inspired Social. This tour will highlight all of the individual features and utilities of this social

networking tool to get you started.

1. Getting Started
If you are privileged enough to have been accepted as an inspired social member, you would
have been provided with a user name and password that will grant you access to your home
page. Your log in screen should look like this

VD A Captioon. Anidill = NG M) %=

@WORDPR_ESS

Remember Me
Button

seye.olajide

Username Box

A

Password Box

Log In Button

Type in the username and password into the respective username and password type boxes
and click the Log in Button. You can click the Remember Me Box if you want your web browser
to remember this information. This is not advisable if you are accessing the service from a
public computer as your login details will be saved as a cookie and someone who isn’t you may
be able to gain access to your page.

2. Layout

As soon as you have logged in you should now be brought to your Home Page, below will be
annotated look of your home page highlighting the general layout and where specific features
are placed. | will be going into specific details about each utility that you will have access to
from your home page a little later
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Germany mar

Germany marks 50 years since Berfin Wall

Click to play
Kizus-Michael Keussler: "We thought this could not last longer than weeks” — Archive video courtesy Brith Pathe

Welcome Events

Germany fs marking 50 years sice the buiding of the Berin Wall when the communist East closed fts barder, dividing the city for 28 years.

Berlin Mayor Kaus Wowereit told a ceremony on Bernauer Street: "The Wal is history but we must not forget it.”
President Christian Wulff said Germany had been securely established as 2 reunified country.

The city observed a minute’s sience at noon (10:00 GMT) in memory of those who died trying to escape.

1 Comment =

Members

Groups

Events

Welcome

Forums

Quick Access
Toolbar

Comm Toolbar

lobby. howtocreateagrou;
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Cick to play
Hungarian GP — top three drivers

Remarkably, the 31-year-old Englishman is tha only man to win an F1 race at the track in wet conditions — the only two races to have
been hit by rain since the inaugural race in 1986.

"This is the first place where 1 won  grand prix, in 2006, in these sorts of conditions,” said Button.

Na Comments =

Peer, Petrova reach inaugural College Park final

n Uncategorized by dele.olajide

COLLEGE PARK, Md. (AP)—Top-seeded Shahar Peer advanced to the fivals 2t the Citi Open by defeating third-Seeded Tamira Paszek of
Austria 36, 7-6 (2), 64 in 2 match that went more than three hours.

In the other semifinal match, second-seeded Nada Petrova of Russia beat American Irina Falconi 1-6, 6-1, 6-3.

Petrova started sow in the fist set after playing past 1 a.m, the night before, but settied down and ganed confidence to take 2 3-0 lead
in the final set after a back-and-forth third game that lsted 15 minutes.

It is the fourth time during the 2011 WTA season that the top two seeds advanced to a finak.

Peer and Petrova have met five previous times with Petrova winning al five times. Petrova will be looking for her 10th career WTA title,
while Peer is aiming at her 6th WTA tidk.

No Camments »

Music Lessons

o in Uncategarized by dele.olajide

The Music'Lesson
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From your home page you will notice four clickable buttons at the top of your screen, the home
button, my account, and dashboard. This is the Quick Access toolbar, almost all functions on
inspired social can be accessed from here.

By clicking the home button both on the top left and also on the right of the screen will always
bring you back to your home page.

By highlighting the My Account button, you will see a drop down box

My Account Dashboard My Account Dashboard *+  MNotifications ~

Activity Activity Personal

Profile | Profile Friends

Messages 1 Messages Groups

Friends (2) Friends (2) Favorites

Groups (4) Groups (4) (@seye.olajide Mentions
Settings Settings

Log Qut 3 Log Qut

By highlighting the activity bar, another drop down box will appear showing you all the
different inspired social spaces where you can monitor the activity of yourself, your friends, any
groups that you have joined as well.

Highlighting the Profile button will give you the option to edit any information that is visible on
your personal profile to other members. You will also be able to change your avatar picture
from here as well.

Seye O|a_]|de @seye-olajide B

Activity  Profile  Messages Friends (2)  Groups(4)  Settings

My Account Dashboard ~ Notifications ~

Public  Edit Profile  Change Avatar
Activity
Editing 'Base’ Profile Group
Profile

Messages Edit Profile Name (required)

Friends (2) Change Avatar

Seye Olajide

By highlighting the messages bar you will have the options to view your inbox, view your sent
messages, and compose a new message. You will also notice that on the pages you view there
will be shortcut links to to the various features you want to use. For example, when you
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highlight My Account and then press the mouse button over Messages you will be brought into
your messages page and it will look like this.

olsjidenet | My Account Dashboard ~

Friends (2)

Groups (4)

Settings

Log Out

Seye Oiajlde @seye-olajide @

Recent Comments
admin on Music Lessons

Mr WordPress on Hello world!

Groups Friends (2) Groups (4) Settings

MNewest | Active | Popular

(5.‘;] Lobby

Inbox  Sent Messages  Compose

When the Messages bar is highlighted again, you will notice how the features on the drop down
box are also available on the actual messages page as well. These options will always be
positioned here regardless of wether you browsing through recent activity or looking at group
or editing your personal setting.

Dashboard ~  Hotifications ~

My Account

Activity

[ | [ Members [~

homa ety Goups Forms Wokome

Profile

Messages
Friends [@)
Settings

Log Out
Log Out

Seye O]C‘!]lde @seye-olajide @

ymments
Tusic Lessons

=265 on Helo world!

Messages Friends (2) Groups (4) Settings

ive | Popular

Order By Box

” My Friends  Requests Order By: | Last Active <] /
! | Last Active
ambers Viening member 1 ta 2 (of 2 active members) | Newest Registered
[Piphdbetical
rired-Socil 1, admin - Another one * View

The above photo is what your friends page should look like, where you can view all of your
current friends or requests made by others to become your friend. All of your friends pages are
accessible simply by clicking on their names. You can also sort through your friends in
preference of whoever was last active, the newest member to join or by their name in
alphabetical order. This is done with the Order By box found on the right of the screen.

By highlighting My account and clicking on groups, you will be brought to your groups page
which will show you all of the groups that either yourself or other members have created that

6|Page



you are able to join. Groups can have different permissions attached to them and so you maybe
only be able to join a group with the approval of the groups creator or someone wih admin
responsibilites. There are also groups that can be made private and therefore will be
completely hidden to you. It is only possible to join these groups by invite only. This would
appear on your notification page.

€ @ O rediireangnet7070/inspired/wp-indexphp R A

olajide.nct My Account - Dashboard ~  Wofifications ~

Seye Olajle Seye OIaJ|de @seye-olajide @ M
me

Recent Comments
admin on Music Lessons

Mr WordPress on Helo world!

Groups Activity  Profile  Messages  Friends(2)  Groups(4)  Settings

Hewest | Active | Popular
7Y Lobby
,..z! i

MyGroups  Tnvites Order by: |Last Active[v]

Viewing group 1o 4 {of 4 groups)

' Inspired-Social test Your ermail status is No Email (Get email Lpdates)
121 Tnspred
i - Inspired-Social Your email status is E=1 All Email (change)
et The development of Inspired Soca
R Inspired Vour emal status s 51 All Emal (change)
Calendar ac o Private Group / 2 members
This groupis far the development of the Inspired Produc

August 2011

M T W T F s s
Lobby Your emai status is No Ermai (Get email updates)
12 3 4 5 6 7 =) . e Public Group / 3members

8 9 10 11 12 13 14

LU0 www u YeRnaOme L in Her o) test inspired-social nspired [ toby o1

You will also notice that to the right of each group listed, you will have the ability to regulate
how your email notifications regarding the group are handled as well.

Your email status is Mo Ermail (Get email updates)

m

By selecting No email, you will not receive any emails regarding activity in that group.
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By selecting Weekly Summary, you will be sent an email weekly detailing the activity made in
that week.

By Selecting Daily Digest, you will receive an email daily with all of the days activity logged.

By selecting New Topics, you will receive an email only when a new blog post has been
published on that groups main page.

By selecting All Email, you will receive a notification email whenever you receive new messages
or when someone has posted either on your personal page or in any group you are a member
of.

3. Settings

From the general settings page, you will be able to change the email address where your
notficiations will be sent to you regarding activity on your Inpired social page, change the
password that you were initially provided with. From here you will also be able to specify
specific notifications that your would like to have sent to your email account such as when you
receive a new message or request or when someone has uploaded a new document. Inspired
social also shares connectivity with facebook, from here you will be able to speficy which
notifications made on facebook will, will be accessible on your inspired social page.

To access your settings, highlight My Account on the top bar and click settings

Activity Profile Messages Friends (2) Groups (4) Album Sattings

General  Notifications  Facestream

General Settings

Account Email

Activity

Profle | dele@uk2.net

Messages >

Friends (2) Change Password (leave blank for no change)

i New Password
Album ,
Ee Repeat New Password

Notifications

Jmments Facestream Save Changes

From this page, you can change your password simply by typing your current one in the top
box, typing your new one in the box below and click on save settings. By clicking on the
Notifications tab on the general settings you will be able to customize which items of
information regarding your page are emailed to your account. Simply click yes or no in the
relevant boxes. Each item is ordered under your activity, messages, friends, groups and group
forums. Click save settings at the bottom when you are done.
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Facestream

By clicking on the Facestream tab, you will be
able to access the facebook functionality
settings. Here you can first of all authorize
the use of facebook information to be
forwarded to your inspired social page and
you can also customize which specific items
will be visible again by clicking on the
relevant yes and no boxes on the right of the
page. There is also a filter system that allows
your inspired social page to filter specific
items of information or notifications that
contain specified words. Simply type the
words followed by comma in the bad filter
box for items you want filtered and likewise,
type words in the good filter box for
notifications that you specifically want
visible

4. Connecting

Activity  Profile  Messages  Friends (2)  Groups(4)  Album
General  Notifications  Facestream
Notification Settings
Email Notifications
Send a notfication by email when:
Activity
A member mentions you in an update using "@admin”
A member replies to an update or comment you've posted
Messages
A member sends you 2 new message
Activity ~ Profile  Mesdwges  Friends(2)  Groups(4)  Album
General  Notifications  Facestream
Facestream setting
Permission
You already gave permission.
To disallow click the button below and choose "Deny”
Authorize with facebook
Options

Always check checkbox "To facebook”
Synchronize facebook icems to my activity
Synchronize updates to my activity
Synchronize links to my activity
Synchronize photo's to my activity
Synchronize video's to my activity

Add my profile link after my facebook item

Filters.
With fitter you can decide what wil be imported and what not.

Notifications

Settings

Settings

By adding words in the "Good" filter only items with those words in it wil be imported.
By adding words in the "Bad" fitter items with those words won't be imported.

Filters (items to activity)

Good fiter (comma seperated)

Bad filter (comma seperated)

Yes

Yes

Yes/No
Boxes

Once your preffered settings are established, you are probably going to want to enrich your
page, by viewing and adding members, creating your own group or join an existing one,

creating or posting on an existing forum. You can create photo albums and adjust the settings

to allow coments to be made on them.
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Members Directory

All Members (5) My Friends (2)

Viening member 1to 4 (of 4 active members)

i, admin - Another one * View

Seye Olajide
dele.olajide

Florence Olajide

Viewing member 1 to 4 (of 4 active members)

All Members (5) My Friends (2)

Viewing member 1 to 2 (of 2 active members)

dele.olajide

Florence Olajide

Viewing member 1 to 2 (of 2 active members)

Order By:

Search anything.

My Friends
Tab

Last Active E

From the home page, clicking on the Members tab
will bring you to this page. Here will be a list of all
the members currently signed to your social group.
Unlike other popular social networking tools,
Inspired social allows you to differentiate members

Add Friend from actual friends. To request for a member to
recognize you as a friend, simply click on the Add
Friend tab that’s listed on the right of the
member’s name. The member will receive the
request on their notifications page. If they accept
your request, their name will be added to your My
Friends page which is accessible by clicking on the
My friends tab.

Order By: | Last Active [=]
Your My Friends page will look identical to the All
Members page. From either page, you can cancel

an existing friendship that you have with a member
by simply clicking on the Cancel Friendship tab
listed next to their name.

To create a group, from the home page, click on the Groups tab and then click on the Create a

Group tab.

Home

Create a Group

Create a Group
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Activity

Members Forums

Welcome

Groups

First of all you will need to give your group a name and
brief description of what it is about. Simply type in the
relevant information in the group name and group
description boxes and when you are finished, click on the
Create Group and Continue tab at the bottom.




1. Details

* Group Name (required)

Create Group and

How to Create a Group

Continue

* Group Description (required)

Create Group and Continue —

The next page will now allow you to set up the specific settings that you want for this group.
Using the boxes, you can select whether you want the group to be a public one that is available
to all members, a private group which requires a membership request and approval from the
group’s creator or administrator to join, or a hidden that group that is only joinable after an
invite is sent and is invisible to all other members except those that have been accepted. At the
bottom, you will also be able to set the default email settings for new members. Members will
be able to modify their email frequency on their settings page. When you are happy with the
settings, click on the Next Step button at the bottom of the page.

1. Details 2. Settings

Enable discussion forum

S —— The next step is to set the avatar picture that

® This s a public aroup will be visible to members form their groups
page. Simply browse your computer for a
suitable image file by clicking on the Choose
File Tab. Once you have found the one you like,
simply click on upload image. Once the picture
S is now visible, you can click on the next step
When new users o ths grou, ther defauk emai notficato settngs il be: tab at the bottom to continue

Create a Group [

1.Details 2. Settings 3. Avatar

The next step allows you to invite members to

;Z’I‘ rU:g\z;San image to use as an avatar for this group. The image wil be shown on the main group page, and in search your group. Slmply CliCk the tICk bOX Of the
Ghogss i) o e chasen members you want to invite to the group and
g ‘ To skip the a\'ataNr U::nad:mcz!!, hit the "Next Step” button. K U p | O a d I m a ge y g p .
i then press next step at the bottom. If there is a
A N
member that you wish to not invite anymore,
\ simply click on the Remove Invite button on
the right.
Choose File Next Step
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[SYEICIEREIGH Groups Directory

1. Details 2. Settings 3. Avatar 4. Invites

dele.okiid <
[} <

— Previous Step Next Step —

!

Create a Group [REEITEIEET

1. Details 2. Settings 3. Avatar 4. Invites

dele.oljide

Remove Invite

dele.olajide

— Previous Step Next Step —

Remove Invite

The last step in creating a group is deciding whether to enable the Buddypress Docs feature

which will allow yourself or members of your group to colaboratively create a document. This

could be useful in creating wikis and encylopedias or simply a space where people can bounce

ideas off of each other.

(S CENEGIl Groups Directory

1. Details 2. Settings 3. Avatar 4. Invites 5. Docs

BuddyPress Docs

BuddyPress Docs is a powerful tool for colaboration with members of your group. A cross between document editor and wiki, BuddyPress Docs allows you to
co-author and co-edit documents with your fellow group members, which you can then sort and tag in a way that helps your group to get work done.

Enable BuddyPress Docs for this group

inimum role to create new Group membe: E
Rocs: <4— Drop Down Box
Finish Tab

Enable BuddyPress

12| Page

Click on the Enable tick box to enable
buddypress docs as a feature of your
group. You will then need to select who
will have the ability to contribute to a
collaborative document. This could be all
group members, the group administrator
or specific moderators. Select the option
from the drop down box and then click
on the Finish Tab when you are happy.




Home | Activity | Members  Groups = Forums | Welcome
Seye Olajide

Log Out

Recent Comments

Public Group active 20

KON
Qg

dele.olsjide on Germany marks 50
years since Berln Wall

\g' X

F

admin on Music Lessons

Mr WordPress on Hello world!

:’F How to Create a Group

‘Get emal updates

Post Update

Home Admin  Documents Forum Docs Members(1) Send Invites  Email Options
Groups
Newest | Active | Popular RSS No Filter E
@ Lobby
R What's new in How to Create a Group, Seye?
P
Inspired
[ 1o facebook
*View * Delete Reply (1) Favorite

Inspired-Social 7§ seye Olajide created the group How to Create a Group

o{f’y ComIT

To Facebook

9" Agbowo

Your new Group is now created and will be listed with all the other available groups.

From your home page, you can post updates. You have the option to have the updates appear
on your facebook page as well by clicking on the To Facebook tick box before you press the Post

Update button

Home Admin  Documents Forum Docs  Members(1) Send Invites  Email Options
Edit Details ~ Group Settings  Group Avatar  Manage Members  Email Options  Delete Group
* Group Name
How to Create a Group
* Group Description
This group is simply a demeonstration of how a group is created on Inspired Social

Notify group members of changes via email

© Yes @ No

dl
s

Save Changes

Send Invites  Email Opti

Home  Admin  Documents Forum Docs  Members (1)

Edit Details ~ Group Setting®  Group Avatar  Manage Members  Email Options  Delete Group

Enable discussion forum

Privacy Options

@ This is a public group

ory and

* Group conten
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Edit Details

By Clicking on the Admin tab, you will be brought to
the Edit Details page where you will able to edit the
Group name and Group Description. When you are
satisfied with the changes you have made, simply
click the Save Changes tab at the bottom.

Group Settings

In Group settings, you will be able to modify any of
the privacy settings or email subscription settings
you made when you first created the group. After
any changes, click on the Save Changes tab at the
bottom.




Home Admin  Documents Forum Docs  Members (1)  Send Invites  Email Options

Edit Details ~ Group Settings  Group Avatar _Manage Members  Email Options  Delete Group

Upload an image to use as an avatar for this group. The image wil be shown on the main aroup g #

Upload Image

Choose File | No file chosen

Home  Admin Documents Forum Docs Members (2) Send Invites Email Options

Edit Details ~ Group Settings  Group Avatar Manage Members Email Options Delete Group

Administrators
Seye Olajide — Demote to Member
Members

dele.olajide - Kick & Ban | Promote to Mod | Promote to Admin | Remove from group
Email status: Ho Email. Change to: No Email | Weekly | Daily | New Topics | All Email

Responsibilites

Group Avatar

From the Group Avatar settings, you can change
the image you currently have, simply browse
your hard drive’s files with the choose file tab,
click upload image and again click on save
changes at the bottom.

Manage Members

From the Manage Members page, you will be
able to allocate specific responsibilities to
members within the group. You can select
whether certain members have admin or
moderator status. You will also be able to ban
current members from the group should you
deem it necessary.

e Administrators — This is the highlest level of accesibility. You will have the ability to edit

group details, group settings as well as manage members and send out group wide

notification emails regardless of their members email frequency options. If the group is

hidden or private, only the administrator can accpet pending membership requests
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E ma Il Home  Admin Documents Forum Docs Members (3) Send Invites Email Options

. To send a group wide email, click on the
Options  * _ _ '
Edit Details ~ Group Settings  Group Avatar  Manage Members® Email Options  Delete Group Emall Optlons bUtton from the admln page-

Send an email notice to everyone in the group Enter a SUbJeCt matter for the email and its

You can use the form below to send an email notice to all group members. Content in the Corresponding bOX be|0W.
Everyone in the group will receive the email - regardless of their email settings — so use with caution.

When happy, press the Email this Notice

Email Subject:
button at the bottom.
Email Content:
Email this
Notice
“
e

* Moderators will have increased responsibility within the group. They will have the
ability to edit group details as well as being able to moderate the group forums.

Edit Topic Sticky Topic Close Topic Delete Topic

Home Admin  Documents Forum Do Members (3)  Send Invite: Email Options

Vg pest o1 (1 fospests) Using the tabs on the right, a moderators and
hello (1 post) admin can edit current topics with the Edit
T Chj_isew Topic tab, make the topics “sticky” with the
e ) Sticky Topic tab which preferences that
e o the goup 50 thought would st se helo particular forum of high importance and so will
always be listed at the top of all available
Vening post 1111 ot posts) forums. You will also be able to close the topic
Add a reply: with the Close Topic tab and prevent anyone
from posting further or delete the topic
entirely with the Delete Topic tab

Moderators will be able to send group membership invites to groups that are listed as private
or hidden. The Admin however will only be allowed to accept anyone requested.

*  Members will be able to write, post, and edit their own forum posts as well as
contribute to buddypress docs(if given permission by admin).
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To assign or change members responsibilites within the group (as Admin), click on the manage

members tab.

Home Admin Documents Forum Docs Members (3) Send Invites

Edit Details Group Settings Group Avatar Manage Members

Home  Admin Documents Forum Docs Members (3) Send Invites

Manage Members

Edit Details Group Settings Group Avatar

Administrators

Email Options

Membership Reguests

Membership Requests

Email Options Delete Group

Email Options

Email Options Delete Group

Manage Members

seye.olajide — Demote to Member

Moderators

Promote/Demote
Tabs

Squidgy Black — Promote to Admin | Demote to Member

Members

Shezzy Bizzle - Kick & Ban | Promote to Mod | Promote to Admin | Remove from group

Administrators, Moderators and
Members will be listed in their
relevant sections. To change
responsibilities, simply click on the
adjacent promote or demote tabs. You
can also remove a member from the
group by pressing the Remove from
Group tab. Moderators can be
promoted to admin or demoted to
members and administrators can be
demoted to moderators or members.
Administrators can edit the email
frequency that each individual
member receives. This is useful if you

Email status: No Email. Change to: No Email | Weekly | Daily | New Topics | All Email

want specific members to receive their

Email Frequency email at a different frequency from

the default settings set when the
group was originally made.

To join a group that is private, you need to send a membership request.

Click on the Request Membership located on
L”; Hon to Create a Group the right of the Group’s name. A new
Rrs B B notification will be sent to the Admin of the
' group to let them know you have requested
to become a member.
Home Admin  Documents  Forum Docs  Members (2) Send Invites  Email Options
Edit Details  Group Settings  Group Avatar  Manage Members  Membership Requests  Email Options  Delete Group Membership requests are handled from the
_ - membership request page. Simply click on
sty iz e either the Accept or Reject buttons to accept
/ or reject a membership request.
Accept Reject
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Forums

By clicking on the Forums tab from the home page, the page will list all current forums and
which groups they belong to. Hidden and Private groups will not be visible on this page unless

up

you are a member of that gro

All Topics (4)
Viewing topic 1 to 4 (4 total topics)

Topic Title
hello

New Post
Test Topic

Forum Post Test I

Viewing topic 1 to 4 (4 total topics)

Latest Poster

Shezzy Bizzle

dele.olgjide

dele.olgjide

dele.olgjide

New Topic

QOrder By: | Last Active

Posted In Group Posts Freshness

ﬁ How to Create a

Group
W My Har 2
g] Lobby 1
=-a Lobby 2 eel

To create a new forum topic quickly, you can press the New Topic Button at the top of the page

All Topics (4)
Viewng topec 1104 (4 total topics)

Topic Title Latest Poster

Order By: | Last Active [+]

Posts Freshness

Type the forum’s title in the title box and
its content in the content box. You can
add tags (that have been separated by
commas). Tags will give your forum post
points of reference to which the forum
post is associated. If these tag words are
searched by yourself or other members,
your forum post will come up as a search
result. Click on the post in group forum
drop down box and list of groups will
appear for which you can have your
forum topic posted in. You can also have
this forum topic sent out as a notification

You can create photo albums to be viewd on your page as well. To add photos, highlight the My
Account tab from the Quick Access Toolbar and click on Album. You can view your pictures as
well as uploading new ones. You can view any comments made by click on individual photos.

You can also set permissions on photos as to whether you would like your photos to be abe to

have comments left on them.
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Activity Profile Messages Friends (2) Groups (5) Album Settings
Upload
My pictures  Upload picture < .
Picture
SEYE ON BUS,
Activity Profile Messages Friends (2) Groups (5) Album Settings
My pictures Upload picture
Upload new picture
et Picture £ Upload Choose File
Choose Fil€TWo file chosen
Visibility
© public
© members
O only friends VISIbIlIty
O private
Upload picture
Edit Picture
Edit Picture
Picture Title =
seye and d-souz.jpg
)
Public
© Registered members .
only friends Enable/Disable
Picture activity and comments
© Enable B .
Edit Picture
Disable
If picture already has comments this wil delete them
_— Delete Picture

V o /
Edit picture Delete picture

Reply (1) Fayorite Rep|y

4

Shezzy Bizzle * 17 minutes ago - Reply

nice photo mate
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To upload a new picture, click on the Upload
Picture link from your Album page. Click on
Choose File to select an image from computer’s
hard drive. Once the file has uploaded, you can
now select who will be able to have permission
to view your photos in your album. Select the
appropriate photo options from the Visibility click
boxes and click on Upload Picture when you are
done.

The next page will allow you to edit any photo
details such as the photo’s title and you can also
add a description of the photo in the provided
photo description box. You can also enable or
disable photo comments as well as photo activity
using the Enable/Disable click boxes. Click on
Save when you finished selecting your preferred
options.

If at any time you want to edit your photo
settings, click on a photo and click the Edit
Picture bottom located at the bottom. If you
want to delete a photo, you can with Delete
Photo link also located at the bottom. Any
comments made by other members will be listed
on the bottom. To post a comment, click on the
Reply link.




Events

Depending on your membership responsibilites, you will be able to create an events page

where you can detail the name, location and rsvp details. You can also customize your event

listing so that it contains information fields that our specific to the event. For example if the

event is a fancy dress party, you can create a checkbox field that lists all the items of clothing or

food you are rwquired to bring if you rsvp.

To create an event, click on the Events tab from the main page and click on Create New Event

Create New Event

Home Activity Members
All Events (1) My Events (1)
Main Body Upload/Insert Publish
Events Directory
Enter title here

HTML  Visual
o sk | qunts [l ms i [ o [ ] e | ore. [ o | cosetogs

(o] 2= =)« (=== L1 IE FHEIE

Upload/Insert (=1 B8 53 £

Path p

Word count: 0

Add a new field

When does the Yvent start? When does the event end?

Add a new field
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4

Set featured image

Wapba L Msp Dath —Terms b Use
sy R DERGIFTY

[Tl pisplay Map?
(Changing the venue wil automatically
update the map.)

Repeat this event every
days [ unti

Repeat

Events

/

Forums

Groups

Order By: | Last Active [+]

You use the relevant information boxes to type in
the information about this event that you want
visible to prospective attendees. The Main Body
box also possesses various word processing tools
such as page alignment, bulleting, and a spell
check and word count. Adding media is also
doable with the Upload/Insert buttons located just
above the main item box. The thumbnail image
will be the picture used to illustrate your event,
and this will be visible to all members that have
permission to view this event. To set your
thumbnail image, click on the Set featured image
tab located above the event map. If you enter an
address in the where will it be held box, the
interactive Google map screen will show the
event’s location. You can change whether the map
is displayed as a coloured display map or as a
satellite image using the map drop down box. If
you are creating an event that will occur regularly,
you can set the event to be repeated using the
Repeat box. Here you can set the duration for
when you want the event to be relisted. To add
custom fields to the event description, click on
Add a new field...




Label

Description

Default Value

Validation None

Add 3 new field

When does the event start?

Where will it be held?

Registration opens at?

Approve registrations automatically? /
i}

Na registrations yet.

Type

B Regular Expression

Textbox EI

@ Delete ths fild

When does the event end?

Registration doses at?

n .
Log Out

Upcoming Events

HOUSE PARTYII!
house party, surrey quays

Birthdays

Maximum number of attendees?

Repeat this event every
days =] unti

Approve
registration
tickbox

Lreate New bvent SEICEa

Enter title here

HTML

Visual

... this will bring up the custom fields which
can be modified to be generic text area like
the main body text or a list of check boxes.

If you want your prospective event guests
have the ability to rsvp automatically,
without the need for authorization from an
admin, click on the approve registration tick
box located at the bottom.

Upload/Insert = BB & 3

11 I I e ey

DRCEEOECEIRBEIEREIE

Set featured image

When you have finished creating your event, click on the Publish button located just above the

map and your event will become live on your site.
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5. Blogging

Inspired social uses the sofware script Wordpress to handle all of the blogging features. It

accessed through the Dashboard tab. Dashboard
olajidenet My Account ~ Pashboard
- :IewPus: § ‘7| | Members [+ ] |[Search |
I ns p I red Manage Comments
Home Activity Groups Forums Welcome
Posts Media Comments Profile Tools Quickpress

Dashboard Home

Recent Drafts

olajiile.net My Aczount ~  Dashboard ¥ Nofifications ~ visit > i
K@J olajide et New Post v  Howdy, geye.olgjide | Log Out
NAZ

= Worgkfess 3.2.1 is avajletfe! Please notify the site administrator. JGELVITETE RUEEE
3} Dashboarg v
Dashboard A3 A
=+ Dgsfiboard
5 Posts pGht Now QuickPress
Media Content Discussion Title
l:J Comments >Posts 3 Comments Upload/Insert =] B A 3
1 padf 3 Approved Content
2, Profile 7 category © Pending
" s © Spam 4
T} Toels 3 Tags o
Theme Fishbook (BuddyPress BuddyPack) with 5 wid Tags
‘You are using WordPress 3.1.4. Save Draft Resat m
Incoming Links Recent Drafts

il

This dashboard widget queries Google Blog Search so that when another blog links to
your site it will show up hers. It has found no incoming links . yet. Tt's okay — there
is no rush.

There are no drafts at the moment

WordPress Blog

‘WordCamp SF Livestream! August 12, 2011

The annual WordPress conference, WordCamp San Francisco, starts in fewer than 8
hours. The sold out event — three full days of programming for bloggers,
developers, theme designers, and professional WordPress users — will be shared
with more than 1,000 ticket halders from near and far. If you are one of the many
people whe [ ]

Best WordCamp Speakers? July 16, 2011

As we complete speaker selection for the annual WordPress conference (a.k.a.
WordCamp San Francisco), it's clear that even though there were mere than 200
speaker applications, many great WordCamp speakers did not apply. No fear! We
will seek them out to make sure that WordCamp SF has a fantastic lineup, including
pecple whe didn't apply [..]

Other WordPress News

The Wordpress Dashboard is your hub for all of your blogging needs. The tool bar on the left
will allow you to create and manage your blog posts with the Posts tabs. Members with
member dashboard responsibilites will not have access to all dashoard features. Members will
not be able to upload media and their blog posts will have to be authorised by Admin.
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Search

Posts

Drop Down Boxes

):.'f Posts | adafen
A Posts Search Posts
Sotts Al (3) | Published (| Draft (1) | Pending (1) | Trash
Add New Bulk Actions  [=] | Apply Show all dates [=] View all estegories =] | Fiter =
By Media [ Title Author Categories Tags L) Date
S Comments nothing special, just writing - Pending shezzybizzle Uncategorized No Tags 2011/08/16

Last Medified

4, Profile howdy doody - Draft shezzybizzle Uncategorized blah 2011/08/16
7‘5 Tools Last Modified
1 =
Germany marks 50 years since Berlin Wall dele.olajide Uncategorized No Tags 2011/08/13
Published

The Posts section lists all the visible blog posts your member status will alow you to see. Any
post subject to approval by admin will have “pending” written next to them.

Like an email browser, the Drop Down Boxes at the top will allow you to sort and order the

posts in a preference of your choice, catergory, by date. You can search for specific posts using
the search posts tool bar on the right.

— In Response
& Comments

To

Search Comments
All | Pending | Approved | Spam | Trash

Bulk Actions [=] | Apply Show all comment types [v] = Filter

Add
New

1 Author

dele.olajide Submitted

Comment

on 2011/08/13 at 1:29 pm

comment |eft

admin Submitted on 2011/07/19 at 5:15 pm

Mr WordPress

liked the videa

Hi, this is a comment.

TS

To delete a comment, just log in and view the post's comments. There you will have the option to edit or delete

them.

In Response To v

Germany marks 50 years
since Berln Wall

Music Lessons

Hello world

The comments page is accessed with the Comments tab. This page is identical to posts in
layout. It will show a list of all comments made on posts. The In Response To bar on the right

shows which blog posts the comments are attached to.

Depending on your membership status, you will gain the ability to upload small media files (up
to 2mb) to a blog post. The media library page will list all media attachments made on a blog

post and will list the blogs author as well. To add new media, simply highlight the media bar
and click on Add New.

s Posts
Media
- Library

Add New

& Comments

&4 Profile

T} Tools
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(25 Media Library

Add New
All | Unattached
Bulk Actions Apply Filter
) File Author

No media attachments found.

[ File Author

Bulle Actions

Apply

Attached to

Attached to

Date

Date



{5t Dashboard

(24 Upload New Media

5 Posts
= Choose files to upload Select Files
Media v
Library Maximum upload file size: 2MB
Add New

You are using the Flash uploader. Problems? Try the Browser uploader instead.

CJ Comments

5 been uploaded, you can add titles and descr

Select Files
Lol Upload New Media
5~ Posts s
= Choose files to upload Select Files
Media v
Library Maximum upload file size; 2MB
Addi Newr | You are using the Flash uploader. Problems? Try the Browser uploader instead.
L/ Comments After a file has been uploaded, you can add titles and descriptions.
Hide

& Profile ’

M Totls File name: seye-on-decks.jpg

File type: image/ipeg
Upload date: August 16, 2011

Dimensions: 352 x 481

Edit Image

Title *  seye on decks
Alternate Text
Alt text for the image, e.g. "The Mona Lisa”™
Caption
Description

“
File URL http://redfire.4ng.net: 7070/inspired/wp-content/uploads/2011/08/seya

Save All Cha nges Location of the uploaded file.

\ Delete
Save all changes

Press the Select Files button and an explorer window will open allowing you to select the file
your require form your computer to upload. When a file has been uploaded, you can add titles
and descriptions to the file. When you have finished simply press the Save All Changes button
at the bottom.
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Profile
Tab

51 Dashboard

57 Posts
) Media

) Comments

4, Profile

Your Profile

T4 Tools

& Profile
Personal Options
Visual Editor

Admin Color Scheme

Keyboard Shortcuts

Show Admin Bar

Name
Username
First Name
Last Name
Nickname (required)
Display name publicly as
Contact Info
E-mail (required)
Website

AT

‘Yahoo IM

Update Profile

New Password

WordPress 3.2.1 is available! Please notify the site administrator.

[F] Disable the visual editor when writing

-l

@ Gray.

[7] Enable keyboard shortcuts for comment moderation. More information

[#] when viewing site
[@] in dashboard

seye.olajide
Seve
Olajide
seye.olajide

seye.clajide =]

shezzybizzle@amail.com

The profile page is accessed with
the profile tab. Here, you will allow
you to edit your personal details
such as your name or the email
address that you want your
notifications sent to. You can
change your password here or even
include biographical information.
Type the content in the relevant
boxes and press the Update Profile
button at the bottom of them page.

The tools tab will allow you to access wordpress’s bookmarklet tool called Press This. Press this
is a little application that runs in your web browser and allows you to take text, image and

videos from any web page so that you can use them in your blogging. To access, click on tools
and then click on Press This.

& Posts
[ Media

C) Comments

T} Tools

Press This

Press This is a bookmarklet: a little app that runs in your browser and lets you grab bits of the web.

Use Press This to clip text, images and videos from any web page. Then edit and add more straight from Press This before you save or publish it in a post on your site.

Drag-and-drop the following link to your bookmarks bar or right click it and add it to your favorites for a posting shortcut.

&, Profile
T Tools Press This
Tools
Press This
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Tools < olajide.net — WordPress claiide.net: Press This

Add: = EH Save Draft m
B | J||U|<||2|i=([i=[|=E|=(= (=]}
. Categories
Tools < olajide.net — WordPress |
All Categories Most Used

& Uncategorized

Post Tags

Add

Choose from the most used
tags in Post Tags

From your Dashboard home page you can create a blog post very quickly by using the
Quickpress box on the right. A title, content and tags box are all available from the dashboard
home page so its very useful if you have a quick announcement to make. You can either save
the post as a draft so you can come back to later and edit or you can publish it straight away.
Depending on your membership role, any posts made will have to be verified by the admin.

Any recent posts that you have written and saved as a draft, they will be listed on your
dashboard home page in the Recent Drafts section.

Any blog posts that have been approved and posted can be downloaded as pdf files. At the
bottom of each blog post will be a PDF Download link. Right click and select Save as on the link
so you can download the file to a specific folder. Clicking on the link will automatically
download the file to your computers default download folder.

Berlin Mayor Klaus Wowereit told a ceremony on Bernauer Street: "The Wall is history but we must 1
forget it.”

President Christian Wulff said Germany had been securely established as a reunified country.

The city observed a minute’s sience at noon (10:00 GMT) in memory of those who died trying to e:

Click here to download as PDF l PDF DOWnlOad L|nk
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6. Communication Toolbar

The Communication Toolbar is located at the bottom of every page. It will allow you to

instantly communicate with group members and/or friends. You will be able initate instant

messaging, voice over ip calling, video conferencing and desktop screen sharing.

howtocreateagrouj test

inspired-social

P

List of joined groups

inspired lobby | o

Online Friends

The groups you are a member of will be listed in the order that you joined them with the
earliest at the far right, to your most recent at the far left(or if you are a member of multiple
groups they will start another line on top). The number of online friends available will be listed

on the far right. If

howtocreateagroup

seye.olajide

important message

I

howtocreateagrouj

the first set after playing past 1 2.m. the night before, but settled down and gained confidence to take a
after a back-and-forth third game that lasted 15 minutes.

ring the 2011 WTA season that the top two seeds advanced to a finals.

met five previous times with Petrova winning all five times. Petrova will be looking for her 10th career WTA
g 2t her 6th WTA title.

Mo Comments =

test inspired-social inspired lobby

To access a groups communication features, simply click on the group’s name tab at the bottom

and it will bring up a chat window with three icons.

Video

Conference

T

Audio
Conference

Text Box

Screen Share
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By typing a message in the Text Box and pressing enter, your message will be sent to all online
members in that group. If their group window was initially closed, the chat window will
automatically pop on when a new message is sent. If the window is minimised, a red
notification icon will appear to let you know you have received a new message. The number on
the bar will indicate how many new instant messages you have received.

howtocreateagrou; () | test | inspired-social | inspired | lobby | i 2 ‘ o

By clicking on the Video Conference icon, you will initiate the video conference window where
up to 12 group members can engage in a video conference call. The conference window will
automatically detect your computer’s default webcam. You may also need to select the Allow
setting if your computer prompts you that flash will be requesting a connection through your
webcam and microphone.

Adobe Flash Player Settings

Camera and Microphone Access @'
redfire.4ng.net is requesting access to
your camera and microphene. If you
Allow click Allow, you may be recorded.

@ Alow |[& Deny |

When you receive an invite to join a group video conference, a clickable link will appear in your
instant messaging box.

howiocreateagroup
Sy . olal o
important message

seye.olajide
helo there

shezzybizzic
hello again

blah R ——

m

nowiocreateaoroup 11:30:53

ﬂ Open group video confence

S wEme i

SUB NefShean Mlicas b samRsel

Initiate Video Conference
Link

You can toggle the video and audio on and off by clicking on your image in the video conference
window itself until you have your preferred settings. The default settings will be set to having
audio and video both on .
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Video conferencing can also be done a one to one basis with friends. Click on the Online Friends
tab located at the bottom right of the comm tool bar. Click on the name of the friend you wish
to communicate with and an instant messager screen will open up. From the screen you can
click on the Video Conference icon. The setting edit process is excatly the same as with video
conferencing in a group. The only notable diffence in appearance is that the actual size of your
friends image is significantly larger due to the call being on a one to one basis.

Video

Conferencing

v

Screen sharing will allow you to show a realitime video image of a friends computer desktop.
Anything that they are viewing on their computer screen such as a video or a powerpoint
presentation will be visible to you. Screen sharing can be done on a one to one basis with a
friend or you can share your screen with any number of people within group who decide to
view it. To initiate a screen share, choose a friend or a group that you wish to screen share with
on the comm bar. Click the screen share Icon.

start Sharing The Desktop Publisher window will

open up and allow you to edit your

‘ | stop Sharing ‘ ‘\_ . .

—  Stop Sharing screen sharing settings before you start
broadcasting your screen. You can crop
the size of your screen that you want to

Sharimaseioe; EECSR be visible to your audience by dragging
SharingScreen Y: OE‘ - ] . . . . .
5 - — Dimension the blue directional arrows to the size
| i St VY 1"‘2‘:? < Input of your choice. You can also edit the
i SharingScreen Height: QDDE_ 4_ L —

screen share dimensions in the
dimension input boxes. When you are

e ready to broadcast, click on start

— - sharing tab.
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A screen share invite will appear on your comm toolbar in the same way you would receive a
video conferencing call invite.

dele-olaijide x i =

dele-olajide

3 Open video confence
ﬁ' Open screen share

@ dele-olajide

The quality and speed of the video stream will depend on a number of factors. As a genereal
rule of thumb, to get the best quality, the resolution on the screen hosting the screen share
should be set to 1024 x 768. You may experience delays of a few seconds in the feed. Due to
limitations in technology and bandwith availablity, screen shares unfortunately wont be playing
in HD quality at 60 fps at this current time.

Voice Over Internet Provider (Voip) calls can be made to friends on a one to one basis or to any
number of members in a group (subject to bandwith). To make an audio conference call in a
group, click on the group’s name on the comm bar and click on Conference Call.

seye.olajide
important message
seye.olajide - a 5
hello there |IISDITN Social »
shezzybizzie — > sip:howtocreateagroup@red
hello again
blah
@ seye-olajide
=
lobby howtocreateagroup o1
Conference Call I v

A notification will appear on the group’s name on the comm tab. If you receive an audio
conference invitation , just click on the link as you would a video conference invitation.
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Initiating a phone call with an individual friend is very simple. Click on the online friends tab
and click the name of the friend you wish to call. An instant message box should open up. On
here, click on the phone call button.

The Phone Call icon is in the same
sip791fe8b5-047e-da3e-Bch position the audio conferencing

call icon would be placed in a

group tab. clicking on phone call

E— 1 will bring up the dialer that is
5 seye-olajide inbuilt with the communication
) bar. The address of the friend you
_ . o dele-olajide
L e e are trying to dial out to will be
. seye-olide icreateagroup 2 displayed in the address bar.

hahar Daar aduanrad

Phone Call

This is the end of the Inspired Social tour, | hope you have found this guide helpful. For specific
guides to using wordpress features, please refer to the guide “Inspired Social: Administrato
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